Business Year-end Checklist

Accounting
· Ensure all bills (accounts payable) are entered
· Invoice all customers for all services performed by 12/31/10
· Reconcile all bank statements
· Reconcile all credit card statements
· Complete inventory count for final inventory valuation in 12/31/10
· Make final adjusting entries
· Make annual (or 4th Quarter) depreciation entries on fixed assets
· Produce 1099s  (by 1/31/11)
· If applicable, file sales tax reports (MN:   monthly and quarterly due on 20th of next month (annual filing - 2/5/11)
· Produce year-end financial statements

Payroll
· Produce W2's  (by 1/31/11)
· Produce 940 & 941 for 4th Quarter 2010 (by 1/31/11)
· Produce state wage filing report (MN: online due 1/31/11)
· File State Unemployment Report (MN: online filing due 1/31/11)


